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 State of Michigan

	Entity Name:
	     

	Review Dates:
	     

	Reviewed By:
	     


REVIEW GUIDE FOR:

FINANCIAL REPORTING

 FORMDROPDOWN 
 CYCLE  FORMDROPDOWN 

The Entity is:
 FORMCHECKBOX 

A Michigan Works! Agency


 FORMCHECKBOX 

The Fiscal Agent of:
     

 FORMCHECKBOX 

A Service Provider of:
     
Introduction

OBJECTIVE

The purpose of this review is to determine whether the Entity has an accounting system that allows it to maintain accurate and complete disclosure of the financial results of its grant activities and those of its subrecipients according to the financial reporting requirements of the grant.  [2 CFR Part 200.302]

AUTHORITY

The Federal awarding agency, Inspectors General, the Comptroller General of the United States, and the pass-through entity, or any of their authorized representatives, must have the right of access to any documents, papers, or other records of the non-Federal entity which are pertinent to the Federal award, in order to make audits, examinations, excerpts, and transcripts.  The right also includes timely and reasonable access to the non-Federal entity’s personnel for the purpose of interview and discussion related to such documents.  [2 CFR Part 200.337(a)]
ACRONYMS

     

     
CFR
Code of Federal Regulations      
FAE&T
Food Assistance Employment and Training      
GF/GP
General Fund/General Purpose      
LEO
Department of Labor and Economic Opportunity      
MWA
Michigan Works! Agency      
N/A
Not Applicable      
OMB
Office of Management and Budget      
PATH
Partnership Accountability Training Hope      
PI
Policy Issuance      
TAA
Trade Adjustment Assistance      
TANF
Temporary Assistance for Needy Families      
WD
Workforce Development      
WIOA
Workforce Innovation and Opportunity Act      
     
     
REFERENCES

Federal Regulations


2 C.F.R. § 200:
Subpart D
Post Federal Award Requirements Standards for Financial and Program Management (Sections .300 through .346)


Subpart E
Cost Principles (Sections .400 through .476)

48 C.F.R. § 31:
Contract Cost Principles and Procedures [Commercial Organizations]
State Policy Issuances (Note: PIs are updated and rescinded periodically)
20-33
Management of Awards to Recipients System (MARS) Fiscal Reporting

     
Desk Review





TIME PERIOD COVERED BY THIS REVIEW

From:       To:      
     
FOLLOW-UP 

Identify administrative recommendations and/or corrective action from previous Single Audits or monitoring reviews that require follow-up during this review.  For each administrative recommendation, finding, or issue requiring follow-up include the following: 

· The Fiscal Year Ending Date of the Single Audit or the Monitoring Year and Cycle;

· The administrative recommendation, finding, or issue requiring follow-up;

· The corrective action for the finding or issue requiring follow-up.

Single Audit(s)
     
Monitoring Review(s)
     
ADDITIONAL INFORMATION

Information relevant to this review from other documentation or records:

     
Field Review

1. Official(s) Contacted:

     
A. FINANCIAL REPORTING SYSTEM

1. In conjunction with completing the “SAMPLE” section of this guide answer the following questions:
a. Does the Entity charge to an award only those costs that were incurred during the funding period of the award? [2 CFR Part 200.403(h)]



Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

     
b. Describe how the Entity tracks each funding source’s expenditures by program cost category (e.g., separate accounts in the general ledger).  [2 CFR Part 200.302(b)(1)]
     
B. Michigan Works! Agency

If the Entity is an MWA answer the questions in this section.

     
1. Has the Entity established policies or contract clauses for timely reporting of its subrecipients’ financial data?




           N/A  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

     
a. If “Yes”, obtain a copy.




    See Attachment(s):      
     
2. Does the Entity receive timely data from its subrecipients?












           N/A  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

     
a. If “No”, explain.

     
3. Does the Entity submit timely reports to the State to ensure they meet the expenditure and closeout reporting deadlines?  (TANF/FAE&T grants that close 9/30 are due 11/14.  USDOL grants which close 9/30 are due 11/29.  All grants which close 6/30 are due 8/29.)















Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

     
a. If “No”, explain.

     
4. Describe how closeout reporting requirements are established by the Entity and disseminated to its subrecipients to ensure that expenditures are reported in a timely manner and on an accrual basis.  [2 CFR Part 200.302(b)(2)]
     
5. Describe how the Entity reviews its subrecipients’ billings to ensure proper reporting of expenditure amounts and expenditures are being reported on an accrued basis.  
[2 CFR Part 200.302(b)(2)]
     
Samples

SERVICE PROVIDER

If the Entity being reviewed is a service provider sample as follows:

· Financial Reporting:  Select a recent invoice the Entity submitted to the MWA and verify the costs back through the Entity’s books and records.  Include all the funding sources received by the Entity, which may require looking at multiple invoices.  Obtain the invoice(s) and enough supporting documentation to verify that the expenditures recorded in the Entity’s books and records match the expenditures recorded in the MWA’s books and records. 

     
· Transfers:  If applicable, sample any funding transfers that were not the result of posting errors or cost allocations.  Examples include: PATH TANF to WIOA Statewide Activity; transfers in or out of program accounts to other accounts, such as, miscellaneous revenue or expense accounts.  Obtain a copy of each transfer sampled.  If the copy of the transfer does not sufficiently detail the transfer, obtain additional documentation as necessary.

     
MICHIGAN WORKS! AGENCY

If the Entity being reviewed is an MWA sample as follows:

· Closeout Reporting:  For at least ten of the grants that were closed-out during the time period of this review, compare the expenditures reported to the State of Michigan with the MWA’s books and records.  For all funding sources sampled obtain copies of supporting documentation that sufficiently documents the year-to-date line item activity within the account.  Documentation can include information such as ledger pages, reports, statements of revenues and expenditures, trial balance, etc. Additionally, ensure the sampled report was submitted to the State of Michigan by the applicable due date. 
     
· Transfers:  If applicable, sample any funding transfers that were not the result of posting errors or cost allocations.  Examples include: PATH TANF to WIOA Statewide Activity; transfers in or out of program accounts to other accounts, such as, miscellaneous revenue or expense accounts.  Obtain a copy of each transfer sampled.  If the copy of the transfer does not sufficiently detail the transfer, obtain additional documentation as necessary.

     
TRANSFERS

	Sample
	Description of Transfer
	Attachment

	1.
	     

	     


	2.
	     

	     


	3.
	     

	     


	     
	     

	     


	     
	     

	     



Were the transfers allowable and supported by sufficient source documentation?
N/A  FORMCHECKBOX 
 Yes  FORMCHECKBOX 
 No  FORMCHECKBOX 

     
     
Finding(s)/Administrative Recommendation(s)

Identify any Findings and/or Administrative Recommendations below and notate if they were identified in the prior monitoring review.  Include the year and monitoring cycle of the prior review.

     
LABOR AND ECONOMIC OPPORTUNITY


Compliance Section
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