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 State of Michigan

	Entity Name:
	     

	Review Dates:
	     

	Reviewed By:
	     


REVIEW GUIDE FOR:
CASH MANAGEMENT

INTEREST INCOME

PROGRAM INCOME

 FORMDROPDOWN 
 CYCLE 
The Entity is:

A Michigan Works! Agency



The Fiscal Agent of:
     


A Service Provider of:
     

Introduction












OBJECTIVE

The purpose of this review is to evaluate the Entity’s mechanism(s), including policies and procedures, to minimize the time between cash draws and the disbursement of those funds to pay allowable costs.  Cash draws must be necessary and reasonable, and the timing and amount of such draws must be as close as possible to the actual disbursement of grant funds for the payment of allowable and allocable costs incurred by the grant.  [2 CFR Part 200.305]
In addition, the review will evaluate if the Entity is documenting interest income and program income correctly and using program income to provide additional services under the grant prior to drawing additional grant funds.  [2 CFR Part 200.305((b)(5) and .307]
AUTHORITY

The Federal awarding agency, Inspectors General, the Comptroller General of the United States, and the pass-through entity, or any of their authorized representatives, must have the right of access to any documents, papers, or other records of the non-Federal entity which are pertinent to the Federal award, in order to make audits, examinations, excerpts, and transcripts.  The right also includes timely and reasonable access to the non-Federal entity’s personnel for the purpose of interview and discussion related to such documents.  [2 CFR Part 200.337(a)]
ACRONYMS

     

     
CFR 
Code of Federal Regulations      
FR
Fiscal Reporting      
GF/GP
General Fund/General Purpose      
MARS
Management of Awards to Recipients System      
MWA
Michigan Works! Agency      
N/A
Not Applicable      
NEG
National Emergency Grant      
OMB
Office of Management and Budget      
PI
Policy Issuance      
TANF
Temporary Assistance for Needy Families      
WD
Workforce Development       
WIOA
Workforce Innovation and Opportunity Act       

     
REFERENCES

Federal Regulations


2 CFR Part 200:
Uniform Administrative Requirements, Cost Principles, and Audit Requirements for Federal Awards.


§ 200.300 through .346 –
Standards for Financial and Program Management


§ 200.400 through .476 –
Cost Principles

20 CFR Part 683:
Administration Provisions Under Title I of the Workforce Innovations and Opportunity Act.


§ 683.200 –
What general fiscal and administrative rules apply to the use of the Workforce Innovation and Opportunity Act title I and Wagner-Peyser Act funds?
State Policy Issuances (Note: PIs are updated and rescinded periodically)


20-33, Change 2
Management of Awards to Recipients System Fiscal Reporting
     

Desk Review












TIME PERIOD COVERED BY THIS REVIEW

From:       To:      
     
FOLLOW-UP 

Identify administrative recommendations and/or corrective action from previous Single Audits or monitoring reviews that require follow-up during this review.  For each administrative recommendation, finding, or issue requiring follow-up include the following: 

· The Fiscal Year Ending Date of the Single Audit or the Monitoring Year and Cycle;

· The administrative recommendation, finding, or issue requiring follow-up;

· The corrective action for the finding or issue requiring follow-up.

Single Audit(s)
     
Monitoring Review(s)
     
ADDITIONAL INFORMATION

Review the most recent Financial Reporting guide and/or current MARS information to determine if Interest Income and Program Income are being reported to the State.
     
Interest Income
Yes  No 
     
Program Income
Yes  No 
     
Information relevant to this review from other documentation or records:

     
Field Review
A. CASH MANAGEMENT
Official(s) Contacted:

     
1. Obtain and review a copy of the Entity’s most recent Cash Management procedure(s).  
[2 CFR Part 200.305]


See Attachment(s):      
     
2. Who is authorized to make cash requests? [Name(s) and Title(s)] 

     
3. How does the Entity determine when and how much cash to draw; including how often? 

     
4. Does the Entity follow its policies and procedures on cash management?
Yes  No 
     
B. INTEREST INCOME

Official(s) Contacted:

     
1. Obtain and review supporting documentation (e.g., bank statements, general ledger income/revenue accounts, etc.) to determine if the Entity is receiving interest on any of the funds subject to this review.  [With noted exceptions, interest bearing accounts are required for advance payment of funds, 2 CFR Part 200.305(b)(11)]

 
See Attachment(s):      
     
2. Does the Entity receive interest on any funds subject to this review?

Yes  No 
     
a. If “No”, check all that apply.

The Entity receives less than $250,000 in Federal awards per year.  [2 CFR Part 200.305(b)(11)(i)]
     

The best reasonably available interest bearing account would not expect to earn in excess of $500 per year on Federal cash balances.  [2 CFR Part 200.305(b)(11)(ii)]
     

The depository would require an average minimum balance so high that it would not be feasible within the expected Federal and non-Federal cash resources.  
      [2 CFR Part 200.305(b)(11)(iii)]
     

A foreign government or banking system prohibits or precludes interest bearing accounts.  

      [2 CFR Part 200.305(b)(11)(iv)]

     

An interest-bearing account is not readily accessible (for example, due to public or political unrest in a foreign country).  [2 CFR Part 200.305(b)(11)(v)]

     

Other: 
     
3. How does the Entity determine if interest was earned on the funds subject to this review and identify the proportionate share of interest earned on each funding source?  Obtain a sample of the methodology used.

     See Attachment(s):      
     
C. Reporting of Interest Income

WIOA Title I, WIOA Title III and State Funds

1. Interest on WIOA Title I, WIOA Title III (Wagner-Peyser) and State funds must be used as program income.  WIOA Title I funds include Adult, Dislocated Worker, Youth, Local Administration, Statewide Activities, NEG, Incumbent Worker, Incentive, and Rapid Response.  [20 CFR Part 683.200(b)(8)]
     
2. Was interest earned on funds in this category?

           N/A  Yes  No 
     
a. If “Yes”:

i. Was the interest reported to the State as program income?




           N/A  Yes  No 

See Attachment(s):      
     
ii. Did the interest reported to the State as program income match the Entity’s records?





          N/A  Yes  No 
     
Other Federal Awards
3. Interest earned in excess of $500 on other federal advance payments must be remitted to the State at least annually.  Interest amounts up to $500 per year may be retained by the non-Federal entity for administrative expenses. [2 CFR Part 200.305(b)(12)]
     
4. Was interest earned on funds in this category?

           N/A  Yes  No 
     
a. If “Yes”:

i. Was the interest reported to the State?

           N/A  Yes  No 

See Attachment(s):      
     
b. Did the interest reported to the State match the Entity’s records?










           N/A  Yes  No 
     
c. Was interest in excess of $500 remitted back to the State at least annually?









           N/A  Yes  No 
     
d. What base period does the Entity use to track its cumulative interest to determine when it needs to start remitting interest in excess $500?
     
D. PROGRAM INCOME

Official(s) Contacted:

     
1. Did the Entity receive any income that was generated with grant funds subject to this review (e.g., rent income, user fees, parking fees, fees for services, such as consulting, training, computer, etc.)?  [2 CFR Part 200.307]




Yes  No 
     
a. If “Yes”:

i. Identify the source(s) and the amount(s).

     
E. Reporting of Program Income

1. If the costs of generating program income were charged to federal awards, the gross program income must be reported.  If the costs of generating program income were not charged to the federal award, the non-federal costs may be deducted from the gross before it is reported.  [2 CFR Part 200.307(d); 20 CFR 683.200(b)(6)]   
     
a. Was the appropriate program income reported to the State?      N/A  Yes  No 

See Attachment(s):      
     
b. Did the program income reported to the State match the Entity’s records?









           N/A  Yes  No 
     
c. Does the Entity use cash from program income activities before requesting additional grant funds (i.e., cash draws)?  [2 CFR Part 200.307(b)] 
           N/A  Yes  No 
     
d. How does the Entity ensure that it documents program income correctly and it is used to provide additional services or reduce expense items under the grant in which it was earned?  [2 CFR Part 200.307(b)]
     
Samples













Complete a “Status of Federal Funds Worksheet” for at least three separate funding sources.  Verify the cash draws recorded in the Entities books and records with the cash draws recorded in MARS.  Explain any differences below.
If the initial sampling indicates cash on-hand in excess of 7 days or the number of days of cash on-hand is negative, additional sampling may be necessary to fully evaluate the Entity’s cash management system.  Explain the results of the sampling below.
     
Finding(s)/Administrative Recommendation(s)

Identify any Findings and/or Administrative Recommendations below and notate if they were identified in the prior monitoring review.  Include the year and monitoring cycle of the prior review.

     
LABOR AND ECONOMIC OPPORTUNITY


Compliance Section
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